
Description of Minor Special District Permit 
Process:
1. Submit the special district application.
2. If the application is incomplete, the

applicant must revise and resubmit the
application.

3. It can take up to ten working days to
process the application for completion.

4. DPP director has up to 45 days to
approve or deny the application after it
is determined complete.

Description of Major Special District Permit Process:
1. Present the application to the neighborhood board.
2. Have a pre-application meeting with DPP.
3. Submit the special district permit application.
4. If the application is incomplete, the applicant must revise and resubmit the

application.
5. It can take up to ten working days to process the application for completeness.
6. DPP conducts agency review on the application.
7. DPP holds a public hearing on the application.
8. DPP director has up to 90 days to approve or deny the application after it is

determined complete.



Description of Process for Interim Planned Development or Planned Development –
Transit Permits and subsequent Major Special District Permit:
1. Present the project to the neighborhood board.
2. Present the project to the City Council.
3. Have a pre-application meeting with DPP.
4. Submit the special district permit application.
5. If the application is incomplete, the applicant must revise and resubmit the

application.
6. It can take up to ten working days to process the application for completeness.
7. DPP conducts an agency review on the application.
8. DPP holds a public hearing on the application.
9. DPP Director has up to 80 days after the application is determined complete to

submit a recommendation to City Council.
10. City Council reviews application for approval as a conceptual plans.
11. Following City Council approval, submit Special District (Major) application.
12. The DPP director has up to 45 additional days to approve or deny the application

that includes detailed plans.
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