
 

Honolulu Ethics Commission 
925 Dillingham Blvd, Suite 190 

   Honolulu, Hawaii 96817 

APPLICATION FOR EMPLOYMENT FOR 
EXECUTIVE DIRECTOR POSITION 

1. Name (First, Middle, Last):        

2. Mailing Address:       

Phone: (     ) 

E-mail:      

 
3. Are you a member in good standing of the Hawaii State Bar? 

☐ Yes ☐ No 

Hawaii Bar Admission Date:       __________  Bar No.:       

Other bars to which you are admitted and dates of admission: 

      

Number of years in the active practice of law:       

4. Are you legally authorized to work in the United States? 

☐ Yes   ☐ No 

 

Will you now or in the future require sponsorship by the City and County of Honolulu for 
employment visa status (e.g., H-1B visa status)? 

☐ Yes   ☐ No 

 



5. Are you a resident of the State of Hawaii? 

☐ Yes ☐ No 

If No, do you understand that you must become a resident of the State of Hawaii upon your 
first day of employment? 

☐ Yes ☐ No 

No reimbursement for relocation expenses will be offered. 

6. Have any disciplinary complaints been filed against you, including any matters that have 
been addressed to, or are pending before, the Office of Disciplinary Counsel in any state or 
jurisdiction? 

☐ Yes ☐ No 

If Yes, provide a complete explanation (including applicable dates and disposition). If necessary, 
attach an additional sheet. 

7. Have you ever been admonished, censured or disciplined for: 
(a) A breach of the Code of Professional Responsibility; 
(b) A breach of the Guidelines of Professional Courtesy and Civility for 

Hawaii Lawyers; 
(c) Profess iona l  m isconduct ;  or  
(d) Professional negl igence? 

☐ Yes ☐ No 

If Yes, provide a complete explanation (including applicable dates and disposition). If necessary, 
attach an additional sheet. 

 

 

 

8. Within the past five years, have you ever been dismissed from, asked to resign from, or separated 
from employment during or following an internal investigation (including but not limited to 
investigations involving misconduct, policy violations, ethical breaches, or legal concerns)? 

   ☐Yes ☐No 



If Yes, indicate the date and reasons for your dismissal, resignation, or separation from 
employment, and provide the name and address of the employer. If necessary, attach an 
additional sheet. 

9. Have you ever been a party to a civil lawsuit, excluding paternity or divorce proceedings? 

  ☐Yes   ☐No 

If Yes, provide an explanation (including applicable dates and disposition). If necessary, 
attach an additional sheet. 

10. Have you ever been convicted of a felony or criminal misdemeanor?  
 
You do not need to report:  

(1) Arrests not followed by convictions; or  
(2) Convictions which were annulled or expunged. 

  ☐Yes  ☐No 

If Yes, indicate the date and provide a complete explanation. If necessary, attach an additional 
sheet. 

  



11. Have you ever been convicted of any act, attempt, or conspiracy to overthrow the local, state or 
federal government by force or violence? 

  ☐Yes     ☐No 

12. Within the past three years, have you been convicted of any offense related to controlled 
substances or alcohol? 

  ☐Yes   ☐No 

If Yes, provide a complete explanation (including applicable dates and disposition). If necessary, 
attach an additional sheet. 

13. Have you had any delinquent tax assessments filed against you, or any legal entity in which you 
hold a controlling interest, by the State Tax Department or the Internal Revenue Service? 

  ☐Yes   ☐No  

If Yes, provide a complete explanation (including applicable dates and disposition). If necessary, 
attach an additional sheet. 

14. Have you filed all federal, state, and local tax returns that are now due and are all payments 
of taxes current? 

  ☐Yes      ☐No  

If No, please provide a complete explanation. If necessary, attach an additional sheet. 

15. May we contact your  present employer(s)?   ☐Yes    ☐ N o  

May we contact your former employer(s)?   ☐Yes         ☐No 

 



16. Attach to your application form the following: 

a. Your resumé showing the following:  

(1) All colleges or universities attended, the dates of attendance, and diplomas or 
degrees earned;  
 

(2) All professional employment positions held, a description of your major responsibilities 
in each position, and the dates of employment for each position, accounting for 
periods in which you were not employed; and  

 
(3) Anything else you deem relevant to your application. 

b. A brief statement explaining why you want to be the Executive Director of the Honolulu 
Ethics Commission and why you believe you can make a positive contribution if you are 
selected for this position. Include a discussion of any experience with, or knowledge 
that you have of, governmental ethics. 

c. A legal writing sample. (It must be a sample of your own written work only, unedited 
by anyone else.) 

d. Two letters of reference attesting to your management style and experience, as well as 
your communication and interpersonal skills. Include contact information (address, 
phone number, e-mail) for references. 

e. Authorization to Release Information (completed and signed). 

I CERTIFY AND AFFIRM THAT ALL STATEMENTS IN THIS APPLICATION AND IN ALL 
MATERIALS SUBMITTED AS PART OF MY APPLICATION TO THE HONOLULU ETHICS 
COMMISSION ARE, TO THE BEST OF MY KNOWLEDGE, TRUE, COMPLETE, AND CORRECT. 

Signature: _______________________________________________   Date:_______________



City and County of Honolulu

Ethics Commission

 925 Dillingham Blvd, Suite 190, Honolulu, Hawaii 96817, ph:  808-768-9242 email: ethics@honolulu.gov 

Authorization to Release Information 

To Whom It May Concern: 

In connection with the background investigation being conducted by the Honolulu Ethics 
Commission, I hereby authorize any authorized representative of the Honolulu Ethics 
Commission bearing this release, or copy thereof, within one year of its date, to obtain any 
information in your files pertaining to my State Bar, grievance records, employment, military, 
or education records including, but not limited to, academic, achievement, attendance, 
personal history, work history, and disciplinary records. I hereby direct you to release such 
information upon request of the bearer. This release is executed with full knowledge and 
understanding that the information will be used in connection with the consideration of my 
employment by the Honolulu Ethics Commission and will be disseminated to those individuals 
or agencies directly involved in this determination. I hereby release you, as the custodian of 
such records, and any school, college, university, or other educational institution, including its 
officers, employees, or related personnel, both individually and collectively, from any and all 
liability for damages of whatever kind, which may at time result to me, my heirs, family or 
associates because of compliance with this authorization and request to release information, or 
any attempt to comply with it. 

Should there be any question as to the validity of this release, you may contact me as indicated 
below. 

Full Name: 

(Signature) 

Full Name: 

(Type or print) 

Date: 

Current Address: 

Telephone Numbers: Home:_______________Business:________________Cell:_____________ 

Bar Membership(s): State Bar Number 
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