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SUMMARY

§§19-14-2 to 19-14-3 are amended.
§19-14-5 ié amended.

§§19-14-12 to 19-14-14 are amended.
§§19-14-27 is amended.

§19-14-30 is amended.

Chapter 14 is compiled.
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SUBCHAPTER 1

GENERAL PROVISIONS

§19-14-1 Purpose. The purpose of this chapter
is to establish guidelines and procedures for
recreation child care programs conducted by or on
behalf of the department to ensure that recreation
child care programs are designed and conducted to
promote the physical, emotional, and social well-being

and development of children. [Eff 9/18/16; comp
5/24/18; am and comp ] (Auth: RCH §4-
105.4, ROH §1-9.1) (Imp: HRS §346-152, RCH §6-1403)

§19-14-2 Application. These rules shall apply
to recreation child care programs conducted by or on
behalf of the department for children between the ages

of five and thirteen years old. [Eff 9/18/16; am and
comp 5/24/18; am and comp JUN 14 2020 1 (Auth: RCH
§4-105.4, ROH §1-9.1) (Imp: HRS §346-152, RCH §6-
1403)

§19-14-3 Definitions. As used in this chapter,
the following words and terms shall have the following
meaning unless the context clearly indicates
otherwise:

“Child” or “Children” means any person between
the age of five and thirteen years and is registered
in a recreation child care program.

“City” means the city and county of Honolulu.

“Department” means the department of parks and
recreation, city and county of Honolulu.

“Director” means the director of the department
of parks and recreation, city and county of Honolulu.

“HRS” means the Hawaii Revised Statutes.

“Intersession program” means a recreation child
care program held during the year when school is not
in session.



“Program director” means the program site
director in charge of the recreation child care
program.

“Program site” means the location at which the
recreation child care program is conducted.

“Recreation child care program” means a program
of courses and activities such as the summer fun
program, summer plus program, intersession program, oOr
after school program that involves multi-activity
content for more than six hours per week, offered by
or on behalf of the department.

“Summer fun” or “summer fun program” means a
recreation child care program comprised of a program
of recreational activities for children that may
include arts and crafts, music and dance, excursions,
games or other activities offered by the department
during the summer months when school is not in
session.

“Summer plus” or “summer plus program” means a
recreation child care program held as a supplement to
the summer fun program to provide additional hours of
child care before or after the summer fun program day
[Eff 9/18/16; am and comp 5/24/18; am and comp JUN 142@0
] (Auth: RCH §4-105.4, ROH §1-9.1) (Imp: HRS §346-
152, RCH §6-1403)

§19-14-4 Severability. If any chapter, section,
subsection, sentence, clause, phrase, or portion of
these rules is for any reason held invalid or
unconstitutional by any court of competent
jurisdiction, such portion shall be deemed a separate,
distinct and independent provision and such holding
shall not affect the validity of the remaining
portions thereof. [Eff 9/18/16; comp 5/24/18; comp
] (Auth: RCH §4-105.4, ROH §1-9.1) (Imp: RCH §86-1403)

SUBCHAPTER 2

ADMINISTRATION REQUIREMENTS



§19-14-5 Minimum age entrance requirements for
recreational child care programs. (a) Summer fun and
summer plus programs : children who will be six years
old before August 1lst of the current calendar year and
not older than thirteen years old by the end of that
current program period.

(b) Intersession, before, and after school
programs :

(1) After school fall programs: children who
will be five years old before August 1st of
the current calendar year.

(2) After school spring programs:children who
will be six years old before August 1st of

current calendar year. [Eff 9/18/16; am and
comp 5/24/18; am and comp JUN:I4ZM0 ]
(Auth: RCH 84-105.4, ROH 8§1-9.1) (Imp:

HRS §346-152, RCH §6-1403)

§19-14-6 Records on each child. Program
registration forms for each child shall be kept on
file at each program site where the child is
registered. In the event a child registers for a
recreation child care program at more than one program
site, each program site shall maintain a separate file
on the child. [Eff 9/18/16; am and comp 5/24/18; comp
] (Auth: RCH §4-105.4, ROH §1-9.1) (Imp: HRS §346-
152, RCH §6-1403)

§19-14-7 Disclosure of information on the child.
Information pertaining to an individual child or
parent or guardian of the child is confidential and
shall not be disclosed to persons other than to other
agencies pursuant to HRS section 92F-19 or as required
by HRS sections 92F-12 and 92F-13 unless the parent or
guardian of the child grant written permission for the
disclosure or an emergency arises. Individuals or
organizations requesting information about a child or
parent or guardian of a child shall provide written
approval to release such information signed by the



parent or guardian of the child before release of any
of the records. [Eff 9/18/16; am and comp 5/24/18;
comp ] (Auth: RCH 8§4-105.4, ROH §1-
9.1) (Imp: HRS §8346-152, RCH §6-1403)

SUBCHAPTER 3

PROGRAM REQUIREMENTS

§19-14-8 Program goals. A recreation child care
programs is designed and conducted to promote the
physical, emotional, and social well-being and
development of the child. A recreation child care
program provides children in the community
opportunities to participate in physical, cultural,
civic, and educational activities so that they may
learn skills and knowledge that will enable them to
achieve the lifelong benefits of constructive leisure.
[Eff 9/18/16; comp 5/24/18; comp ]
(Auth: RCH §84-105.4, ROH §1-9.1) (Imp: HRS §346-
152, RCH §6-1403)

§19-14-9 Reasonable modifications. The
department shall make reasonable program modifications
for the inclusion of any child with disabilities in
recreation activities and programs. The parent or
guardian of the child and the program director shall
discuss the child’s individual needs and what, if any,
modifications are needed and can be reasonably met.
The parent or guardian shall provide the department
with five working days advance notice when requesting
provisions for accommodation of program modifications.
[Eff 9/18/16; am and comp 5/24/18; comp
] (Auth: RCH §4-105.4, ROH §1-9.1) (Imp: HRS §346-
152, RCH §6-1403)

§19-14-10 Programs conducted on behalf of the
department. A recreation child care program conducted



on behalf of the department shall comply with the
department’s administrative rules and program policies
and guidelines governing recreational child care
programs. [Eff 9/18/16; am and comp 5/24/18; comp

] (Auth: RCH §4-105.4, ROH §1-9.1) (Imp: HRS §346-
152, RCH §6-1403)

§19-14-11 Program notices. (a) A parent or
guardian shall be notified in writing, by telephone,
or in-person of changes in original recreation child
care program dates, times or program sites. A parent
or guardian shall be responsible for making
appropriate care arrangements for drop-off and pick-up
of their child.

(b) Notices regarding disgscipline and health
shall be prepared by the department staff and
delivered in a timely matter. The program director
shall be available to answer questions or to meet with
a parent or guardian if requested. [Eff 9/18/16; am
and comp 5/24/18; comp ] (Auth: RCH §4-
105.4, ROH §1-9.1) (Imp: HRS §346-152, RCH §86-1403)

§19-14-12 Program registration form. Prior to
admission of a child to a recreation child care
program, a parent or guardian of the child shall be
required to provide the following information at
registration:

(1) Participant information

(A) The child’s name, address, telephone
number, gender, age, and birth date;
and

(B) The names, addresses, emall address,
and telephone numbers of the parent or
guardian who is legally responsible for
the child.

(2) Health and emergency information.

(A) The child’s allergies, special
conditions or needs, including any
medications which may have an impact
upon the child’s over-all behavior;



(3)

(4]

The name and telephone number of the
child’s family physician;

The name and telephone number,
including business telephone number, of
the person who shall be responsible for
the child if the parent or guardian
cannot be reached immediately in an
emergency; and

The names and- telephone numbers of
persons authorized to take the child
from the program site during program
hours.

Authorization and consent for emergency and
medical treatment.
Release of all claims and indemnification.

(A)

A parent or guardian is required to
sign the release of claims and
indemnification form that gives
permission for their child to
participate in recreation child care
program activities and releases the
City from liability for any personal
injuries sustained by their child and
personal property damage.

Alterations to the release of claims
and indemnification provisions are not
permitted. Registration forms which
fail to contain the signatures of the
appropriate parent or guardian or
contain any revisions or alterations
shall not be accepted.

Request and Authorization to Dispense
Medication and Release of Claims and
Indemnification form shall be signed,
if applicable.

Authorization for field trips off site.
Media releases. The department will allow
the media to film and photograph program
activities at parks provided:

(A)

Filming is required for news and
noncommercial purposes;



(B) The program director determines that
the filming or picture taking will not
unduly interfere with or disturb the
program; and

(C) 1Individual children are not singled out
for demonstration, photography or
interview purposes against their
wishes. [Eff 9/18/16; am and comp
5/24/18; am and comp JUN 142020 ]
(Auth: RCH §4-105.4, ROH §1-9.1)

(Imp: HRS §8346-152, RCH §6-1403)

§19-14-13 Registration priority. Program
registration is limited and shall be on a first-come,
first-served basis. Eligibility for waived or
discounted fees shall not provide an advantage or
disadvantage to participation in any recreation child
care program. [Eff 9/18/16; comp 5/24/18; am and comp JUN1142M0
1 (Auth: RCH §4-105.4, ROH §1-9.1) (Imp: HRS §346-
152, RCH §6-1403)

§19-14-14 Registration wait lists. Registration
wait lists for recreation child care programs may be
established on a first-come, first served basis, but
do not guarantee enrollment in the recreation child
care program. The department shall notify parents by
telephone or in writing of openings in the recreation
child care‘ﬁﬁf?ram. [Eff 9/18/16; comp 5/24/18; am

and comp 4 2000 ] (Auth: RCH §4-105.4, ROH
§1-9.1) (Imp: HRS §346-152, RCH §6-1403)
§19-14-15 Field trips. (a) Supervision of

children participating in field trips shall require
all of the program staff in the recreation child care
program to accompany the field trip group. There
shall be no supervision provided at the program site
for those children not participating in the field
trip. A parent or guardian shall be responsible to
make alternative provisions for child care on field

10



trip days for the child not participating in the field
trip.

(b) A parent or guardian who send their child to
the program site on a field trip day are responsible
for all field trip costs. Failure to pay all field
trip costs within five working days after the field
trip may result in suspension or dismissal of the
child from the recreation child care program except
for Summer Fun field trips, which are paid in full at

time of registration. [Eff 9/18/16; am and comp
5/24/18; comp ] (Auth: RCH §4-105.4,
ROH 81-9.1) (Imp: HRS §346-152, RCH §6-1403)

SUBCHAPTER 4

ATTENDANCE, WITHDRAWAL AND DISMISSAL

§19-14-16 Program attendance. Attendance in a
recreation child care program is voluntary. Any child
who does not report at the start of the program day or
the scheduled activity is considered absent with the

consent of the parent or guardian of the child. [Eff
9/18/16; am and comp 5/24/18; comp ]
(Auth: RCH §4-105.4, ROH §1-9.1) (Imp: HRS §346-

152, RCH §6-1403)

§19-14-17 General release. Any child enrolled
in a recreation child care program, including summer
fun, shall be released at the end of the program day.
A parent or guardian is responsible for arranging for
child pick-up at the end of the program day. A child
may not leave the program while the program is in
progress unless the department receives written or
verbal authorization from the parent or guardian
authorizing release of the child before the end of the
program day. [Eff 9/18/16; am and comp 5/24/18; comp
1 (Auth: RCH §4-105.4, ROH §1-9.1) (Imp: HRS §346-
152, RCH §6-1403)
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§19-14-18 Restricted pick-up. Any child
enrolled in a recreation child care program that
specifically requires that the child be released only
to the parent or authorized person designated on the
program registration form, shall be released only to
the parent or authorized person designated on the
program registration form, unless, the parent or
guardian requests in writing, that the child be given
a general release whereby the parent or guardian need
not pick-up and sign-out the child at the end of the
program day. A pick-up and sign-out procedure shall

be required before release of any child. [Eff
9/18/16; am and comp 5/24/18; comp ]
(Auth: RCH §4-105.4, ROH §1-9.1) (Imp: ROH §10-8.4,

HRS §346-152)

§19-14-19 Child pick-up and sign-out
authorization and procedure. For a recreation child
care program that requires a child to be picked up
only by the parent, guardian, or authorized person
designated on the program registration form, the
authorized person must complete the name of the child,
name of the person picking up the child and the time
of pick-up in the sign-out log before the child may be
released from the program site. [Eff 9/18/16; am and
comp 5/24/18; comp 1 (Auth: RCH §4-
105.4, ROH §1-9.1) (Imp: HRS §346-152, RCH §6-1403)

§19-14-20 Late pick-up. If a child is not
picked up or the program director is not contacted by
the parent or guardian within one hour of the end of
the program day, the program director shall call the
Honolulu Police Department to arrange for proper
custody of the child. [Eff 9/18/16; am and comp
5/24/18; comp ] (Auth: RCH 8§4-
105.4, ROH §1-9.1) (Imp: HRS §346-152, RCH §6-1403)
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