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STREET TREE PLAN INSTRUCTIONS 
 

This document is intended to assist you in preparing a complete application  
for street tree plan review and approval. 

 
I.  Applicability. Street tree review and approval is required for the following: 

 
A. New subdivisions. 
B. Removal or relocation of existing street trees, whether in a planting strip, 

designated easement or required yard. 
C. Work in the right-of-way (ROW)(e.g., such as new driveway aprons). 
D. New developments along existing ROW, such as in Special Districts or in 

other situations as required by the Revised Ordinances of Honolulu 
(ROH), Chapter 21 (Land Use Ordinance [LUO]). 

Street tree plan review is only for planting within the ROW and is separate from 
reviews of landscaping and tree requirements in the Special Districts or parking 
requirements.  However, if planting outside of the ROW is necessary to satisfy 
street tree requirements, they must be shown and noted in the street tree plan. 

II. Street Tree Review.   

A. Plan Submittal.  All applications are to be submitted online through HNL Build.  
Applicants must first create a new account in HNL Build.  Review videos, 
guides, FAQs and training on the HNL Build info website.   

All plans must be black line prints, drawn to scale, and prepared by a 
draftsman, architect, or similar professional.  See Appendix A: Required 
Information for Street Tree Review on what to include in the plans.   

B. Reviews.  When appropriate, DPP will route plans to other departments 
or agencies (e.g., Urban Forestry Division of Department of Parks and 
Recreation, Department of Transportation Services, Department of 
Design and Construction, etc.) for their review.  Once comments are 
received and compiled, DPP will email the applicant to address concerns 
or make necessary corrections. With each subsequent resubmittal or 
response, include the DPP comments and review "mark-up" set if 
applicable, the DPP project reference number, and note any additional 
revisions made to street tree plans.  

C. Approval.  Upon our approval of the street tree plan(s), we will transmit a 
letter or email to the applicant/agent.  If applicable, the approval will notify 
the applicant/agent to submit an itemized cost estimate of the street tree 
planting for bonding purposes; include unit costs for Trees, Palms, Root 
Control Barrier, Soil, other related and relevant materials, and the Hundred-
Twenty (120) day Street Tree Maintenance period. 

https://honolulu.my.site.com/s/
https://www.honolulu.gov/dpp/hnl-build/
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Ill.  Trenching Permit.  For street trees in existing City rights-of-way, we recommend 
that a trenching permit be filed concurrently with the street tree plan to expedite 
the tree installation process.  
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APPENDIX A 
 

REQUIRED INFORMATION CHECKLIST 
FOR STREET TREE PLAN REVIEW AND APPROVAL 

I. Plans must include the following (for a sample street tree plan, see Appendix C): 
 

A. On the title block and lower right side margin 
1. Project name 
2. Location (i.e., Mililani Town, Oʻahu, Hawaiʻi) 
3. Tax Map Key Number 
4. DPP Project File Number 
5. Street Tree Planting Plan 

B. Location map (with north arrow and scale) 
C. North arrow 

D. Scale (1" = 40' minimum size; note: drawing scale should be consistent 
with construction plan set; larger scaled drawings may be more 
appropriate to accommodate the necessary information) 

E. Total linear frontage, in feet, of project scope 
F. Existing or proposed adjacent zoning districts 
G. Tree/root control barrier locations 
H. Utility lines (civil and electrical) 
I. Fixtures (street lights, drains, catch basins, driveways, fire hydrants, etc.) 
J.  Traffic control signage (note: for larger construction plan sets, street tree 

locations must also be shown on traffic control signage plan) 
K. Curve and intersection sight line distance clearance 
L. Match lines 
M. Parcel designations (i.e., lots, land use) 
N. Property lines 
O. Plant list.  Note: Invasive plant species will not be approved.  Currently, due to 

the impacts of the coconut rhinoceros beetle, palms will not fulfill street tree 
requirements. 
1. Trees 

a. Symbol (show full maturity) 
b. Quantity 
c. Common name 
d. Botanical name 
e. Size (25-gallon or 45-gallon container minimum) 
f. Height (8-foot or 10-foot trunk height minimum) 

g. Caliper (2-inch caliper minimum) 

2. Root control barrier 
a. Symbol 
b. Quantity (total lineal feet) 
c. Manufacturer 
d. Model No. (indicate depth) 
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3. Suspended sidewalk or pavement system 
a. Symbol 
b. Volume (uncompacted soil capacity) per tree 
c. Quantity (total area or number of units) 
d. Manufacturer 
e. Model No. 

 
P. Street tree notes (see Appendix B) 
Q. Street tree planting detail (see attachment) 
R. Signature approval block 
S. Roadway sections (if required) 
T. Tree protection details (required when nearby existing trees are to remain) 

II. Summary Transmittal that includes the following: 

A. Title of project (as noted on the title block) 
B. Tax Map Key Number 
C. Total linear frontage of project scope 
D. Number of Street Trees proposed 
E. DPP Project Reference Number 
F. Stage of review (e.g., first submittal, second submittal, etc.) 
G. Estimate for bonding purposes (as required) 
H. Photographs (if street trees are to be located within existing rights-of-way) 

 


