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MAYOR EXECUTIVE DIRECTOR
AND LEGAL COUNSEL
August 3, 2017
MEMORANDUM
TO: City Employees Who Take the Board and Commission

Ethics Training Using Mindflash
FROM: Ethics Commission Training Administrati@
SUBJECT: Instructions for Mindflash Program

At present, the Board and Commission ethics training is being administered
through Mindflash. Mindflash is a private vendor web-based software learning
management system and is not a city software application. If you need to take training
using Mindflash, you will receive an email invitation from Mindflash like the one below.
If you do not receive a Mindflash invitation, please check your “Junk E-Mail Folder.”
Click on “Get Started.”

HiLaune

You have neen enrclted in the cnline course REVISED PILOT Board
and Commiss ener Ethics Tralning This course 's required You must
zomplete the course before 20-Aug-2017 12:00 AM PDT

- | Pregram for conducting the mandatory ethics

tralning course. Please take about 45-50 minutes te complete this
training session which also inciudes a quiz and a survey Your fesdback
would be graatly appraciated!!

Laurie Wong-Nowinski & Kristine Bigom'a

Honolulu Ethics Cemmission
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You will be routed to the “Log in” screen. Create a password to log in to the
Mindflash program.” The password you create must be at least eight (8) characters,
and contain one upper case letter, lower case letter, number, and symbol. Please write
down the password and keep it in a safe place. If you forgot your password, click on
“Forgot password?” on the “Log in” screen.

C @ t1o4 - honoluluethicscommission mindflash com
% Bockmyrks $§ Government - City B C4SHome @ Ettues Commussion BB OGE Institure fer £t Community Tool Box .' ICMA Unaversay | | KR Instaute for Loca! &3 Buwnass Regisiration @ Heme

| ics C issi
@ Honolulu Ethics Commission

Log in

lwong4@honolulu.gov

Password

Forgot password?

Mindflash will send you an email with a link to reset your password. Click on
“Reset Password.”

From. Mnéflash « donotreplyGrmindflash com
Tu Wong-Nowansli_ Laune &

<c

Subject: Reset \our Mindtiash Paismord

4 3

Hi Laurie

Andflash recelved a request to reset a password associated with this e-
mail address If you didn't request this. you can safely ignore th's email

Your password will then be changed for ait accounis shown
ai 1hat this link will expire in 24 heurs

'NOTE: For City employees, the password you choose for this program will not affect the password that you use to log in to the City
system.
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A “Set Your Password” screen will appear in your web browser.

C a honolutuethicscommission mindflash.com
eps & Bockmarks [ Government - Ciy B CMSHeme $§ Ethies Commissicn I DGE Institute Tor &t ® Cemmunty TeciBox 3% ICMA University | i Insnuze forLocal € €3 Business Regismation ) Heme

@ ) Honolulu Ethics Commission

Set Your Password

Please create a new password
Email wongd@honolulu gov

Password

Must con'ain at feast 8 characters one uppertase and ioviercase letter. number,
and symbol

Confirm Password

Follow the directions to access the site. You should now be on the “My Courses”
page. Click on “Get Started.”

C @ Sewe Wi honoluluethicscommissi dffash.com ! [
ps W Bookmatks T Government - City # CMSHome 9 Ettucs Commmssion [ OGE institute for £ & Commurity Tocl Ect 32 ICMA Uneversity | instituts for Local &1 Busness feguration ) Home
@ Honolulu Ethics Commission
@)
My Courses
Q

REVISED PILOT Board and
Commissioner Ethics
Training

Ethucs lraming for all ity officers and
employees Is iequiled every two year
Rewised Ordiances of Honnlulu Sec 10
Please review the Plain Language Guide t

Bt tn the harxlouts pravided Materis

Iriated (1 Completed [0} ETHICS TRAINING FOR
BOARD & COMMISSI

from this handout will be on the qiuz You
may take the quiz as many times as
necessary In order to pass You can follow
the presentation using the handout “Notes
that contains the nairation to the shdes
ubtities tor the video are forthcoming

Plaaco click o tha atenivs 16 procesd

Handouts




City Employees Who Take the Board and
Commission Ethics Training Using Mindflash
August 3, 2017

Page 4

Read the instructions. Click on the links to review the handouts. Move your
mouse cursor to the right-hand side of the screen until a right arrow appears. Then,
click on the right arrow to continue. After reviewing each slide, click on the right arrow

to complete the training.

C =y 114 honoluluethicscommission mindflash.com LR -] H
s W Bockmarks £} Goverrment - Cay i CMSHome (§ fttues Commsssicn B OGE Imtitice Yer E Communsty Tocl Bor 5% ICMA Unsversiy BB Instaute tor Locat &2 Busmess Regnuation 8 Home .
REVISED PILOT Board and Commissioner Ethics Training &
REVISED PILOT Board and Commissioner Ethics Training
d
i
Passing score: 100
Laurie Wong-Nowinski and Knistine Bigornia
When you are finished with the slide and video portion of the training, take the
quiz.
C a honolulseth cscommission mindflash com LI )
Acps W Bickmarks %9 Government  Crty G CMSHome ¥ Ethwes Commission B OGE Insttue fer it Corrmundy ToeI Box 5™ ICMA University | BB Instoute forizen £3 Bunness Regunation @ Heme
] REVISED PILOT Board and Commissioner Ethics Training

Question 1 of 10

Tries. Unhirited




City Employees Who Take the Board and
Commission Ethics Training Using Mindflash
August 3, 2017

Page 5

Choose either “True” or “False” and click “Submit.” You have an unlimited
number of tries to answer correctly.

C @ honoluluethicscommussion mindflash com

hns d Bockmaiks & Govemment- City G (MSHome  Ethics Commusan [ OGE Insttute ‘or B Comrunty Teol Bor o™ 1CMA Univarsiy | B Inseute tor Loca &1 Busness Regstrancn D) Home

REVISED PILOT Board and Commissioner Ethics Training

Questton 2 of 10 Score: 0

Tries: Unlimited

If your answer is correct, the word “Correct” will appear in green below the
explanation. After reviewing the explanation, click on the right arrow to proceed to the
next question.

C @ e hanch! dflashcom Yo m

s ¢ Bcckmarks ¥ Government - City @ CMSHome ) Ethaes Commisscon BB OGE instrtute for Ef Communty TooiBon 5% [CMA University | BB inszaue for Local €3 usiness Regsuaton  § Heme

REVISED PILOT Board and Commissioner Ethics Training

Question 2 of 10 Score: 10

True Faise
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If you choose the wrong answer, “Incorrect” will appear in red. Click on “Try
Again” to answer the question.

REVISED PILOT Board and Commissioner Ethics Training

Question 3 of 10

Tries Unlimited

Answer each question until you pass the quiz with a final score of 100%. Click
on the right arrow to proceed to the survey.

C @ Seous tin . honohluethicscommission mindflash com L B
Apps W Bockmarks f§ Govemment- City . @) CMSHome £} Ethics Commission I8 OGE nsuture for & Communsy ToolBos 3@ IOMA Universty lic B Insrnute for Local & €3 BumnessReguuation ) Home
ft REVISED PILOT Board and Commissioner Ethics Training

Quiz Recap: T/F Quiz

Congratulations, you passed this quiz with a final score of
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Click on the right arrow to begin the survey.

Cla honolulue:hicscommission mindflash com Fe®
% Bockmais 1§ Govemment: City § CisHome € EthusCommision B OGEImmutetorft! @ CormuntyToclBex % [CMA unwersity| B tnetnute b oeal 43 Business Reguianon 8 Heme -
REVISED PILOT Board and Commissioner Ethics Training &

Survey: Survey

Number of questions: 5

Jumber of lotad : 0

P q

Answer each question and click “Submit.”

C & ¥ honolutuethicsce flash.com,

# Ecckmuis §§ Government City €} CMSHome fF Ethics Commissior 8 OGE Institute for Et @ Community Tool Box ™ ICMA University frc BB Insteutelor Local L €3 Buswess Regisuaton 8 Home

REVISED PILOT Board and Commissioner Ethics Training
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“Thank you” will appear in green on the bottom of the screen. Click on the right
arrow to proceed to the next survey question.

C i ission.mindflash.com P
& Bockmaris ) Government - ity ] CSHome @G Ethis Commisnion [ OGE Insutute for Bt Community ToolBox 5™ ICMA Unversty | W Instrute for Local {8 Busness Regisation @ Home ‘
REVISED PILOT Board and Commissioner Ethics Training ]

e D

When you have completed the survey, a screen showing “You've finished:
REVISED PILOT Board and Commissioner Ethics Training” will appear. You may view
your training certificate by clicking on “View Certificate.”

[« honolu fash com P @
! Agps W Bockmaris f} Government - Cay B CMSHome @ EthcsCommmscn (B OGE Instute for Bt Community ToclBex 5™ iCMA Uneversiy | X Instrute for cocat {1 Busmess Regsaten @ Home -
= REVISED PILOT Board and Commissioner Ethics Training e

You've finished: REVISED PILOT Board and Commissioner Ethics Training

You met the requirements for this course

T/F Quiz: 100

Handouts
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A “Certificate of Completion” will appear. Make sure the completion certificate is
yours and that your name is spelled correctly.

C O MetitA D IR20PILOTI20B0ard % 20and % 20C i 20k thics%20Training. pdf
o5 - Bockrunts [ Govesnmens - Crty § CMSroms ) Etwcs Commasion B OGE Insitute fes Bt § TommumyToctEor 3% KCMA Unaversy | Instiute for Local {2 utmess Regesmanon B Home

Certificate of Completion

Laurie Wong-Nowinski

Has Completed the Course
REVISED PILOT Board and Commissioner Ethics
Training
With a Score of 100%

&)

o
Laurie Wong-Nowinski and Kistne Bigormia
Haonolutu Ethics Commession
20170720

Congratulations! You have now completed the Board and Commission Ethics
Training course. To review the course, click on “Review Course.” Scroll down using
the grey vertical bar on the right side of the screen to see additional information.

C a l 1+ honokksethicscommssion mindfast.zom * Y
bt . Bockmads B Goverament (ty . @ CMSHome § Ethwes Commission I OGE Insutute for £t Commumy Toclbox 3 ® 1ZMA nesy B trazue for ool & 3 Butinest Regismaton B Home

@ Honolulu Ethics Commission

My Courses

REVISED PILOT Board a
Commissioner Ethics
Training

ETHICS TRAINING FOR
BOARD & COMMISS)!
REVISED PILOH Board and {ommis

C == >

=
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Additional information shown on this page includes your completion date,
progress, score, trainers, and links to handouts.

e Bockmarks F Government - Ciy B (MErome 1§ s Commission B OGE Institude for £t W Commumity TooiBox 5% ICMA Unnerstly | Irmitssetor Lokl & €8 Businest Regusuation ) Home

@ Honolulu Ethics Commission
)
xY)

My Courses
Fr=— === =] from this handout will be on the quaz You

may lake the quiz as many times as

afl LT Trvwrtared (0 Completed (1) necessary i order to pass. You can tollow

the presentation using the handout "Mates

REVISED PILET Board and Commis that contans the nantation to the shdes
Subtitles for the video are forthcam ng

Please chick on the anows to jroceed

Review Coutse

Finally, you will receive an email confirming that you have completed the training.

are problems with how thiz message is daplaged, oack hers 1o view 1 in 3 web browses
¢ to downicad pitures Ta help pretect jour prvacy Outlock prevented actomatie dowrdoad of seme prctures m this message

Laurie Wong- Hovansti and Kscre Elgornia <tramnerminefiach com
Vong: Howinskl, Lante A

Courte Czmpletect RETSED PROT Buard anel Commessiones Ethics Traveng
E [ 2 ' Iz 4 4 ] ' -

Hi Laurie,

You have completed the online course REVISED PILOT Board and
Commissioner Ethics Training with a total score of 100%

You have passed the course

For more informalion wisit your Tramee Dashbeard
= Fag et

e |

Thanks

Laurie '‘Nong-Howinski and Knstine Bigarmia

Please email ethics@honolulu.gov or kbigornia@honolulu.gov if you have any
questions or concerns.

JKY/LAW:kb



