
se xe WerigNomnsti end etne Fagonia tranererrodLnh axn • 

Wong timr...b. law* A 

You ve leen tented I- FE IUD PIOT BONd and Corms o IN:. Tramp 

HiLaune.  

You have been enrolled in the online course REVISED PILOT Board 
and Commiss oner Ethics Training This course s required You most 
complete the course before 20-Aug-2017 12.00 AM PDT 

?bard and Comm.sszner Etrus Tra.n ng 

not Program for cond.tcting the mandatory,  ethics 
traln:ng course. Please take about 45.50 minutes to complete th s 
training session which aso .nudes a quiz and a survey Your feedbacu 
would be greatly appreciated4  

Laurie Wong-Namnski & Kristine Bigorwa 

Honolulu Ethics Commission 

ETHICS COMMISSION 
CITY AND COUNTY OF HONOLULU 

925 DILLINGHAM BOULEVARD, SUITE 190 • HONOLULU, HAWAI'l 96817 
PHONE: (808) 768-7787 • FAX: (808) 768-7768 • EMAIL: ethics@honolulu.gov  • INTERNET: www.hondulu.govie,Thic4 

KIRK CALDWELL 
MAYOR 

JAN K. YAMANE 
EXECUTIVE DIRECTOR 
AND LEGAL COUNSEL 

August 3, 2017 

MEMORANDUM 

TO: 	City Employees Who Take the Board and Commission 
Ethics Training Using Mindflash 

FROM: 	Ethics Commission Training Administrati 

SUBJECT: Instructions for Mindflash Program 

At present, the Board and Commission ethics training is being administered 
through Mindflash. Mindflash is a private vendor web-based software learning 
management system and is not a city software application. If you need to take training 
using Mindflash, you will receive an email invitation from Mindflash like the one below. 
If you do not receive a Mindflash invitation, please check your "Junk E-Mail Folder." 
Click on "Get Started." 
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You will be routed to the "Log in" screen. Create a password to log in to the 
Mindflash program.' The password you create must be at least eight (8) characters, 
and contain one upper case letter, lower case letter, number, and symbol. Please write 
down the password and keep it in a safe place. If you forgot your password, click on 
"Forgot password?" on the "Log in" screen. 
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Honolulu Ethics Commission 

Log in 
Email 

Iwong4@honolulu.gov  

Pass-Nord 

Log in 

Mindflash will send you an email with a link to reset your password. Click on 
"Reset Password." 
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Hi Laurie. 

ndflash received a request to reset a password associated with this e-
mail address If you didnt request this you can safely Ignore th s email 

Your password will then be changed for alt accounts shown 

Plea 	at this 141k will expire in 24 hours 
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NOTE: For City employees. the password you choose for this program will not affect the password that you use to log in to the City 
system. 
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A "Set Your Password" screen will appear in your web browser. 

_ r 	e https!Phonololuethicscomrnissionmindflash.com 
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Honolulu Ethics Commission 

Set Your Password 
Please create a new password.  

Email Iwong4©honolulu goy 

Password 

Must contain at least 8 chatacters one uppercase and lowercase tette,  number,  

and symbol 

Confirm Password 

Follow the directions to access the site. You should now be on the "My Courses" 
page. Click on "Get Started." 
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Honolulu Ethics Commission at W, 	 • 

REVISED PILOT Board and 
Commissioner Ethics 
Training 
Ethics limning for all I ny of firers and 

employees is ;Nita( ed owery two years 

Revised Ordinances of Honolulu Sec 3 610 

Please review the Plain Language Guide to 

Ethics in the handouts provided Maier,il  

from this !random wll 3e on the qua You 

may take the quiz as many times as 

necessary in order to pass Yo., can fol ow 

the presentation using the hatiticiut Not es 

that contains the 031151011 to the slides 

Subtitles for the video are forthcormng 

n 	ororeed 

Handouts 
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REVISED PILOT Board and Commissioner Ethics Training 

REVISED PILOT Board and Commissioner Ethics Training 

Ethics tram rub for all city officers and emplaees is required every two year. Re...se,' Ordinances of Honolulu Sec 3 6 10 Please review Ore Plain 

Lanquale Grill to DIMS In the handouts provolerl Matelot born this hair lout will be on lire quiz You may take the quit as marry tames as 

necessary 11 order to pass You can follow the pi esentatmn us rig Ow Imerrio.iit 'Notes that ,ont.tins the narration to Ore slides Subtitles for the 

video at, forthcoming Please click on the arrows ,c1 proceed 

Passing score 100% 

Laurie Wong-Nowinski and Knstine Bigornia 

kbmuomi, @hoholu 
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Read the instructions. Click on the links to review the handouts. Move your 
mouse cursor to the right-hand side of the screen until a right arrow appears. Then, 
click on the right arrow to continue. After reviewing each slide, click on the right arrow 
to complete the training. 

When you are finished with the slide and video portion of the training, take the 
quiz. 
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REVISED PILOT Board and Commissioner Ethics Training 

Question  1 of  10 
	

score  

The ethit s lave prevent the per ept.on as well as the reality that r pub]u off, al s per! oral FUErest may influence a decision 

True 	 False 

Tries. Unlimited 
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REVISED PILOT Board and Commissioner Ethics Training 

Question 2 of 10 	 Score: 0 

A onliict of interest occurs when a city Whoa! has a pets 

Tries: Unlimited 

t u.w the olf ciai carries oat his or her city duties 
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Choose either "True" or "False" and click "Submit." You have an unlimited 
number of tries to answer correctly. 

If your answer is correct, the word "Correct" will appear in green below the 
explanation. After reviewing the explanation, click on the right arrow to proceed to the 
next question. 
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REVISED PILOT Board and Commissioner Ethics Training 

Question 2 of W 

A conflp t of interest occurs when a city official has a per sonal •nterest that may alters how the official carries out his or her city dot 

True 	 False 

Scare: 

Having a conthr t of interest doe, not mean you Ira one something wrong; it means you I. 

(let iSnan waking placess. 

personal interest th it disqualifies r•u 

Cot rest 



REVISED PILOT Board and Commissioner Ethics Training 

Question 3 of 10 
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Quiz Recap: T/F Quiz 

Congratulations, you passed this quiz with a final score of 

Couoiatulatrons1 You have passed die quq• 
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If you choose the wrong answer, "Incorrect" will appear in red. Click on "Try 
Again" to answer the question. 

Answer each question until you pass the quiz with a final score of 100%. Click 
on the right arrow to proceed to the survey. 
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REVISED PILOT Board and Commissioner Ethics Training 

C) 
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REVISED PILOT Board and Commissioner Ethics Training 

Survey: Survey 

Please lake the to 	• tuvey s• ■ OW we can beta r Impreve o•■ 1• servt• es 

Number of questions 5 

Number of completed questions: 0 

fan !mew the p .51.1.15 s-des white tak ng the s nut y 
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Click on the right arrow to begin the survey. 

Answer each question and click "Submit." 
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REVISED PILOT Board and Commissioner Ethics Training 

Survey 1 of 5 
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"Thank you" will appear in green on the bottom of the screen. Click on the right 
arrow to proceed to the next survey question. 
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REVISED PILOT Board and Commissioner Ethics Training 

Survey 1 of 5 

Thank you 

When you have completed the survey, a screen showing "You've finished: 
REVISED PILOT Board and Commissioner Ethics Training" will appear. You may view 
your training certificate by clicking on "View Certificate." 
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REVISED PILOT Board and Commissioner Ethics Training 

You've finished: REVISED PILOT Board and Commissioner Ethics Training 

You met the requirements for this course 

tr 	• 
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Your score: I 

0/F  Quir 1,5 

View Cett kate CD 
Handouts 

Nam Lang.: .4e t,11•.t 

7 1,01; N,e 11E11,111 	 emosit toload ptlf 



horololuethascommrssiannand(astvons 

Goernmint e r 	Q CMS Han,  tir  Rho ..7arar•sion  a  OGEIr... la Et 	• Commun.:. 	;• 1:l1• 	.• 	Inirunt..J1 Cr  Ci  dame" Roseman  e 

,44 Honolulu Ethics Commission 

My Courses 

( cs  en  s 'le I int (1) ETHICS TRAINING FOR 
BOARD & COMMISSI 

REVISED PILOT Board a d 
Commissioner Ethics 
Training 
Ethic trarrerig tot all city officers an 

en pinyees ,rns awl every we ye . 
flevlserf Ordinances of  Hrnolul r he 

Plea,e recess the Plan Lang la je 

n the handouts pronded M. 

Irons this handout yw. I be nn the q 

may take the lull as many times as 

necessary in elder In pass You can i 

the presentation using the handout r■ 

that :ontains the narahon to the dales 

Subt ties Int the video are fortficorn ng 

Pre 	dr 	ha arrows to proceed 

Resew Course 

11IrdlcJtn 

120:151.0 P1101 Board and  1.  °mans 

 

 

CcrIptek, 0,:e 203rd 2017 

Pei..., '<fey 

City Employees Who Take the Board and 
Commission Ethics Training Using Mindflash 
August 3, 2017 
Page 9 

A "Certificate of Completion" will appear. Make sure the completion certificate is 
yours and that your name is spelled correctly. 
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Certificate of Completion 

Laurie Wong-Nowinski 

Has Completed the Course 

REVISED PILOT Board and Commissioner Ethics 
Training 

With a Score of 100% 

lame Wangsnosonso and Nusbne Bigama 
1108luluEtNp Carern6510n 

2017.07 20 

Congratulations! You have now completed the Board and Commission Ethics 
Training course. To review the course, click on "Review Course." Scroll down using 
the grey vertical bar on the right side of the screen to see additional information. 
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FO Laurie. 

You have completed the onl.ne course REVISED PILOT Board aria 
Commasioner Ethics T.a.nog with a total score of 1000. 

You have passed the course 

For more informaiton visit your  ,ar-ee r.)a,nbcard 

=1=1.7  
Thank,-  -- 
Laurie '1Vong-Nowinskl and Knsnne Downie 
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Additional information shown on this page includes your completion date, 
progress, score, trainers, and links to handouts. 
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may rake the quiz as many times as 
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the presentation using the handout 'Notes 
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Subtitles for the video are for tricorn nq 

Please click on the arrows to proceed 
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Lamle Worm Nowinski and K store L. 

Finally, you will receive an email confirming that you have completed the training. 

Please email ethics@honolulu.gov  or kbigornia@honolulu.gov  if you have any 
questions or concerns. 
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