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Vendor Self Service — Surplus Auctions Overview-

Purpose:

To explain to potential vendors how to access the City & County of Honolulu’'s Vendor Self Service’s
(VSS) Online Surplus Auctions.

Focusing on the following:
e How to search for surplus auctions

e How to review all information pertaining to a given surplus auction.

Accessing Vendor Self Service (VSS)

e Please go to: https://www5.honolulu.gov/webapp/vss/Advantage

e Login with your Username and Password. Only registered users (vendor) will able to submit
bids.

How to Search For Surplus Auctions
There are two ways to search for surplus auctions.
A. Review your account’s designated email address for surplus auction posting notices.

B. Browse through VSS online surplus auction list. Search for Surplus Auctions

A. Solicitation Posting Email Notices.

When surplus auctions are posted to VSS, email notices are automatically sent to all vendors
registered for the surplus auction commaodity code.

Sending Email Address: BFS Purchasing (bfspurchasing@honolulu.gov)

Example Subject Line:

ADVMAIL: SOLICITATION <SPL BFS 10000001, 0 > HAS BEEN PUBLISHED.
Email Notices will contain the following information:

e Auction Number (Ex. SPL BFS 1000001, 0)

e General description of the items up for auction.

e Link to the auction on VSS.
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Vendor Self Service — Surplus Auctions Overview-

B. Search for Surplus Auctions

The Search for Surplus Auctions page will displays all open, closed, awarded and cancelled surplus
auctions posted on VSS.

To access this page, please click on the Business Opportunities shortcut link on your Workspaces
(Top panel) and then click on Search for Surplus Auctions.

Search for Surplus Auctions

help & advice

hlenu

Search through our current postings of Surplus Auctions. Surplus Auctions allow you to buy our surplus iterns by padicipating in online cormpetitive hidding with other vendors. Wildcard
"y searches are allowed. {e.g. A search of Description using 'Computer™ finds all Solicitations whose description hegins with the woard 'Computer’. However, a search of Description
using *computer~would find all Solicitations with the word ‘computer’ armewhere in the description.) Click the Browse Link to execute the search.

Browese Clear

Commodities Description |

Departments : MHumber : | Status | Open v

Number Description Department Fu:l::e:l CII;::i:u c.':;:::u Frel::_l:::ﬂied
+  SPL-BFS-090000351-1 Test Surplus Auction Budget and Fiscal Services O6f3052008  Open O7/3172008 1201:26 falze
SPL-BFS-09000025-1 Car Seats Budget and Fiscal Services O6/3002009 Closed 07MS2009 140000 false
SPL-BFS-03000029-1 Screw Drivers Budget and Fizcal Services OEF3002009 Closed OFMOS2009 14:00:00 falze
SPL-BFS-039000027-1 Test Surplus Auction - Do Mot Close - Budget and Fiscal Services 05M1/2009 Closed 06753002009 140000 falze
SPL-BFS-03000030-1 Test Surplus Auction Complete Process Budget and Fizcal Services 063002009 Closed 083002002 11:30:00 falze
SPL-BFS-03000026-2 1 Test Surplus Auction - EY Bid Results - Budget and Fizcal Services 050172009 Cloged 054172009 09:30:00 falze
SPL-BFS-09000025-1 Test SPL -Testing Active Status - Budget and Fizcal Services 05472009 Closed  0S052008 1201:26 falze
SPL-BFS-03000024-1 Auction Lizt for C&C of Honolulu Surplus Suction May 2009 Budget and Fizcal Services 0452472009 Closed 0473002009 10:00:00  falze
SPL-BFS-03000021-1 Test Surplus Auction -Twa Groups- Budget and Fiscal Services 04r21/2009 Closed 0472452008 10:00:00 falze
SPL-BFS-03000020-1 OMLIME PUBLIC ALCTICON TEST 2 JET SHI BID ITEM 0002 Budget and Fiscal Services 042172009 Closed 0472452008 16:00:00 falze

| | Mext | Last|

Surplus Auction Navigational Features

Navigational Feature Behavior

Browse Click on this button to refresh the solicitation list
Use the First, Prev, Next and Last button to switch

Mext | Last between the different pages.

Status () Use the Status : Drop Down List to switch between
Open, Closed, Awarded and Canceled Solicitations

Find ([E) Use the Find buttons to limit list to contain only
solicitations with a certain commodity code or
department.

Descriptions : Enter in keywords to limit list to contain only
solicitations with certain keywords in its description.

Number : Use the Number field, If the solicitation proposal

number is already know.
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Vendor Self Service — Surplus Auctions Overview-

Opening a Solicitation Document

To open a solicitation, click on the underlined auction document link in the Number column

e Example: SPL-BFS-1000001-1

Search for Surplus Auctions

help & advice

Menu

Search through our current postings of Surplus Auctions. Surplus Auctions allow you to buy our surplus iterms by padicipating in online competitive hidding with othervendaors. Wildcard
* searches are allowed. (e.g. A search of Description using 'Computer® finds all Solicitations whose description hegins with the word 'Computer’. However, a search of Description
using "computer~would find all Solicitations with the word ‘computer’ anywhere in the description.) Click the Browse Link to execute the search.

Browwse Clear

Commodities Description |

Departments : Number:| Status © | Open v

# aendment Description Department Fu:l::ed Cll;:i:g C;c;:::g Pre::_l:::ﬂied
+  SPL-BFS-09000031 - Test Surplus Auction Budget and Fizcal Services OBf30/2008  Open 0773172008 1201:26 falze
SPL-BFS-03000028-1 Car Seats Budyet and Fizcal Services 063002009 Closed OFMS2003 14:00:00 falze
SPL-BFS-03000023-1 Screw Drivers Budget and Fiscal Services 063002009 Closed OFMO52008 140000 falze
SPL-BFS-09000027-1 Test Surplus Auction - Do Mot Close - Budget and Fiscal Services 0541102008 Closed 063002009 14:00:00 falze
SPL-BFS-03000030-1 Test Surplus Auction Complete Process Budget and Fizcal Services OEF3002009  Closed 083002009 11:30:00 falze
SPL-BFS-09000026-2 1 Test Surplus Auction - EY Bid Results - Budget and Fiscal Services 05M1/2009 Closed  05M1/2009 093000 falze
SPL-BFS-03000025-1 Test SPL -Testing Active Status - Budget and Fizcal Services 05042009 Closed 0SM052003 12:01:28 falze
SPL-BFS-03000024-1 Auction List for C&C of Honolulu Surplus Auction May 2009 Budget and Fiscal Services 04r24/2009 Cloged 0473002009 10:00:00 falze
SPL-BFS-09000021-1 Test Surplus Auction -Twa Groups- Budget and Fizcal Services 042172009 Closed 0472452009 10:00:00  falze
SPL-BFS-09000020-1 CMLIME PUBLIC ALUCTION TEST 2 JET Sk BID ITEM 0002 Budget and Fiscal Services 04i21/2009 Clozed 04/24/2009 16:00:00 false

| | Mext | Last|

Reviewing a Solicitation Document

The Solicitation Details View page is the online version of a solicitation proposal package.
The page is broken into six sections:

1. General Information

2. Contact Information

3. Schedule of Events

4. Commodity Information

5. Terms and Conditions

6. Attachments
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Vendor Self Service — Surplus Auctions Overview-

1. General information

Important fields to note:

o Create Response: Click on the link to create an SR or bid for the surplus auction.

SR - BFS- ESRO7200900000000019- 1- New- Draft

Solicitation Details View

rwSolicitation Summary
Solicitation Summary Infarmsation

Solicitation © 1000004 Amendment: 0
Solicitation Type : RFQ Close Date : 7/31/09 . . .
Solicitation Description : Test RF G with Evaluation Criteria Close Time : 14:00 F'|EE|5E prlnt thIS ICI-'EIQE fDr fLItLIrE reference LISII"IQ t
Issuing Office : Honolulu Phone : M-
LA BLite LT PGSR el Pre-Qualified Wendars Motice of Intent to Award Motice
Buyer : Phone : o —
Fan: 4 Create Response

Status : Open

~who Bid AArny
Click the "Mo Bid"link ta the left if vou do not wish to respond at this time, plesse set the Response Solicitation 03000021
. H Click here to apply this Resd
Response Typa: take a mormert to process

Solicitation: 09000021
Saolicitation Twpe: Surplus

Caomments :

Crezcription: Test Surplus Auction

e Auction Bids: Click on the link to see the current high bid for the surplus auction item.

Solicitation Details View

help & advice

hlenu

Flease printthis page for future reference using the hrowser print cammand.

Fre-Qualified Wendors Motice of Intent to Aweard Motice of Aevard Public Bid ReadingAuction Bids pPomendment Histony

Create Response

Responses From Others

Salicitation : 09000031 Amendment Status ;. Open
Solicitation Type : SPL lssued Date | 06302009 Time Left: 1 Day, 1 Hours
Description : Test Surplus Auction  Closing Date © 0753152009
lssuing Office : Honolulu Claging Time : 12:01:26
Reguesting Office : Honolulu Phone | sl

Phone | 3000

Commodity Commodity
Group Line

- 1 1 Animals And Livestock, Sale Of Surplus &And Obsolete tems 100000 F2,904 .00 F2 801 .00 0

Commodity Description Quantity | Unit Price

First Prev Mext Last
Eeturn to Saolicitation Refresh
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Vendor Self Service — Surplus Auctions Overview-

e Description: Overall description of the item up for surplus auction.

¢ Closing Date and Close Time: Bids must be entered and submitted before this time.

Solicitation 0200133

Solicitation: 0200199

Solicitation Type: Request for Quotes % Status: Open

Description: Test RFQ -TE&C Hem Template- lszued [rate: 3022009
Closing Date: 30020039
Closing Time: 1400
Time Left: 22 Hours, 52 Minutes

Fequesting Office: Honaolulu Prhioime: - o
Issuing Office: Honolulu Prhioime: - o
td=il Responses To: Online Responses Prohibited: Mo

null,null null

2. Contact Information

All guestions and comments concerns the surplus auction shall be directed to the assigned auctioneer.
The assigned auctioneer’'s name, phone number and email address are provided in this section.

3. Schedule of Events

This section will display all important events pertaining to the solicitation. (Example: Pre-Bid
Inspections)

4. Commaodity Information

This section contains further description of the item being auctioned.
Important Fields to note:

o CL Description:
General description of item.

e Specification and Description:
More In-depth description of commaodity line

e Quantity and Unit:

Please Note:
If pictures of the item are available, it will be include as an attachment.

City and County of Honolulu 70f9
Vendor Self Service



Vendor Self Service — Surplus Auctions Overview-

5. Terms and Conditions

This section contains the City & County of Honolulu’s General Terms & Conditions for all solicitations.

Please Note:

If the surplus auction requires Special Terms & Conditions, it will be included as an attachment.

Terms And Conditions

Section 1

1. FREFARATION AND SUBMISSION

PREPARATION AND SUBMISSION OF BIDS: (a) The bidder agrees to furnish the items and/or senvises in accordansce with the prices and teims specified, delivered to the designated points. and within the time specified. Bi
shall inelude all applicable taxes and shall be based on deliveny f.0.b. place of destination. (b) Indicate the lowest prices at which the aricles or sendves specified may be fumished. Price each item separately. Unit prices sh
shown, and a total price shall be entered for each item offered. In case of ermar in extension, unit prices will gowem. (ch Time is of the essence and the time for delivery is @ part of the bid and must be adhered to. Time, state
number of days, shall mean "calendaf' days, and shall include weekends and holidsys. (d) Failure to examine any drawings, specifications, and instructions shall be at bidders ris (&) Any bid which contains smissions (unle
othennise specified or permitted), alterations, additions not salled for. conditional bids. of imegularities of ny kind may be rejected. () No oral. telephonis, telegraphic bids of bids sent by fassimile machine to the City and C|
will be sonsidersd. (g) Bidders shall be ible for registration and bid submittal in the Honolulu Vendor Self Sendce System. Bids and modifications of corections thereof receved atter the closing time speaif
not be considered.

2. TAX LISBILITY

TAX LIABILITY: Bid price shall include all applicable taxes. Delivery of goods under this solicitation is deemed to be doing business in the State of Hawaii and bidders are aduised that the transaction will be considered fax

the State of Hawaii, Bidders therefors should include in their bid quotation the Hawaii General excise tax. cumently 4%, the 1/2% sounty sursharge on state tax, the 12% use tax, where applicable on the tangible propery in
into the State of Hawaii, and all other applicable taxes.

3. ERAND NAMES

BRAND MAMES: Any reference to brand names and model numbes in the Request for Quatation is deseriptive, but not restrictive, unless sthemise specified. Bids on substitute items meeting the standards of quality therety
indicated by the brand names and model numbers specified will be considered, unless othemise specified. The bidder must clearly describe substitute aricles offered and describe how the substitute articles differ from the e
brands. Unless the bidder specifies othenise in the bid, it is understood that the bidder is offering the brand name andior model item referenced orspecified in the Request for Quotation. The Dirzctar of Budget and Fiscal
teseries the fight to determine whether a substitute is equivalent to, and meets the standards of quality indicated by the referenced prspecified brand name and/or model item; and the Director of Budget and Fisoal Senise

the right to require a bidder offering a substitute to supply additional descriptive material and a sample of said substitute.

6. Attachments

If a solicitation has a requirement for Special Terms & Conditions, Greater-Detailed Specifications,
Diagrams, or Special instructions it will be included as attachments.

Please Note:

If there are attachments for a solicitation, the button will be displayed at the top of the page.

Solicitation Details View
help & advice
kenuy

Please printthis page far future reference using the browveser print command.
Pre-Qualified Wendors Motice of Intent to Award Motice of Afward Public Bid Reading Auction Bids Amendment Histany
Create Response
Solicitation 0900166 [Caactmerts | 4
Solicitation: 0200155
Salicitation Twpe: Request for Quotes Status: Closed
Description: Internal Agencies Testing - Install Mew Power and Cata Lines Izzued Date: 2024020089

Closing [ ate: 3MS:2008 %

Closing Time: 1400

Time Left: Expired
Requesting Office: Honolulu Fhome: 2o 200
Issuing Office: Honolulu Phone: A0 20000
=il Responses To: Online Responses Prohibited: Mo

Downloading Attachment

Please follow the steps below to download an attachment:

e Please click on the button to open a list of all attachments for a solicitation.

City and County of Honolulu 80of9
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Vendor Self Service — Surplus Auctions Overview-

o Open or download an attachment by selecting a document and then clicking on the Download
Attachment button.

Solicitation Attachments

help & advice
1]

anu

ﬁ (&) RFQ-DDC-09001 65 Aftachment pdf - 2724009

First Frev Next Last

File Mame : RFQ-D0OC-09001 66 Attachment.pdf
Date : 2/24/09

Return to Document /

Cownload Attachment

Cescription :

e After clicking on the Download Attachment button, a pop-up message will ask you to open or save the
document.

Accessibliity  Logout

’[ I\“\ \III:NDE)F‘. SE],[‘ SER\ ICE

ities My Bids  Account Maintenance  Forms and Additional Information — Catal

Honolulu Advantage

Solicitation Attachments

help & advice

Mzny

File Hame Date File Download
(&) Attachement doc.doc 11724
First Prev Next Last Do you want to open or save this file?

@;j Mame: Attachement doc.doc

File Mame : Attachemant doc.doi Type: Microsoft Ward Document

Date : 11/24i08 From: erptpro

[ open | [ save | [ Cocel |

Betumn to Document
Download Attachment

harm your computer. [F you do not tust the source, do nat open or

@ “While files from the Intemet can be useful, some files can potentially
save this file. What's the tisk?

How to Enter/Submit a Bid

Please click on the following link to access an in-depth guide on How to Enter and Submit a Bid in Honolulu
Vendor Self Service:

e How to Bid Guide at http://www.honolulu.gov/pur/vsssurplusbidding.pdf

Appendix A: Additional Resources

If you have any questions, please contact the help desk at (808) 768-5535 or bfspurchasing@honolulu.gov .

Please click on the following link to access VSS FAQ's and VSS Help Guides:
http://www.honolulu.gov/pur/honoluluvss.htm
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